
Your role as a…

CAMPUS SECURITY AUTHORITY (CSA)

…under the Jeanne Clery Act

CAMPUS SAFETY DEPARTMENT



The History of the Clery Act

In 1986 Jeanne Clery was raped and murdered in her dorm room at Lehigh 

University.

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime 

Statistics Act (referred to as the Clery Act) was enacted in her memory.



The Goal of the Clery Act

To ensure both current and prospective students, their parents, and both 

current and prospective employees have access to accurate information about 

crimes committed on campus and about campus security procedures.
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CLERY ACT BASICS
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• Why the Clery Act is important

• Requirements of the Clery Act

• Review



Overview

The Clery Act requires institutions of higher education receiving federal financial aid to report specific crime 

statistics and provide safety and crime information to members of the campus community.

Colleges and universities are required to make timely warnings, emergency notifications, and provide annual 

information about campus crime statistics and security policies.

The U.S. Department of Education enforces the Act. An institution found in violation may be fined up to 

$71,545 per violation, and serious noncompliance can affect its participation in federal student aid 

programs.



Clery Act Compliance: Institutional Accountability

CURRENT FEDERAL MAXIMUM

$71,545
civil penalty per violation, assessed 

against the institution

Counted per violation

Each violation can be fined separately, so several findings in one review may each 

carry a penalty.

A ceiling, not a set amount

The Department weighs the gravity of the violation and the size of the institution, 

and it may compromise a fine.

More than fines

Serious noncompliance can lead to limitation, suspension or termination of 

participation in Title IV student aid programs.

Directed at institutions

Federal enforcement actions are taken against the institution, not automatically 

against individual CSAs.

Why your report matters

Accurate, prompt CSA reports let Campus Safety 

count crimes correctly, issue timely warnings and 

keep our community informed. That is how 

compliance and campus safety work together.



Im portance of the C lery Act

Many crimes, especially sexual assaults, are not reported to police.

The Clery Act requires that the University gather and publish crime data from multiple sources, including 

Campus Security Authorities, to ensure that students and others know about potential dangers on campus, 

even if those crimes were never reported to law enforcement by the victims.



Requirements of the Clery Act

• Disclose, collect, classify and count crime reports and statistics.

• Issue crime alerts. Known as a “timely warning,” these alerts are disseminated for any Clery Act-specified crime that 

represents an ongoing threat to the safety of students or employees.

• Issue emergency notifications upon confirmation of significant emergency or dangerous situation involving 

immediate threat to health or safety.

• Publish Annual Security and Fire Safety Report.

• Submit crime statistics to the Department of Education.

• Maintain a publicly available daily crime log.

• Implement missing student notification procedures.

• Maintain fire safety information, including fire log, annual fire report with statistics and policy statements.



Clery Act Reporting Requirements

Institutions must report (annually and on-going) the following:

Where crimes occurred Type of crimes reported

Employees and students are notified by October 1 of each year that the campus Annual Security and Fire 

Safety Report is updated and available.



Review

• Many crimes, especially sexual assaults, are not reported to police.

• The Clery Act requires institutions of higher education receiving federal financial aid to report specific crime statistics and 

provide safety and crime information to members of the campus community.

• The U.S. Department of Education can fine an institution up to $71,545 per violation. Enforcement is directed at the institution, 

and accurate CSA reporting supports compliance.

• Each campus is responsible for establishing appropriate procedures to implement these requirements.

• Employees and students are notified by October 1 of each year that the campus Annual Security and Fire Safety Report is 

updated and available.
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CAMPUS SECURITY AUTHORITIES

• What is a Campus Security Authority?

• CSA designation

• Examples of a CSA

• CSA reporting exemptions

• Review



Campus Security Authority Definition

The Clery Act requires that the University gather and publish crime data from multiple sources, including data from any 

person deemed to be a Campus Security Authority (CSA).

The law defines 4 categories of Campus Security Authorities:

1 Campus police and security departments

Individuals working within an institution’s campus 

police or security department.

2 Ind ividuals responsib le for cam pus security

Individuals with security responsibilities, such as 

monitoring access to campus facilities or providing 

security at campus events.

3 D esig nated  reporting  officials or offices

Staff members/offices designated under UW policy 

as those to whom crimes should be reported.

4 O fficials with sig nificant responsib ility for student 

cam pus activities

Employees or officials responsible for student 

housing, student conduct, student organizations, or 

other significant student and campus activities.



CSA Designation

CSAs are defined by job function and not by title.

Function

A CSA is anyone who has significant responsibility for student and campus activities.

The law defines “significant responsibility” broadly, and includes, but is not limited to:

• Student Housing

• Student Conduct and Campus Judicial Proceedings



Examples of a CSA

Examples of CSAs

• Deans

• Student Housing staff

• Athletic coaches

• Student activities coordinators

• Officials who oversee a student center

• Student judicial officers

• Resident Advisors (RAs)

• Student advisors

• Faculty advisors to student organizations

Non CSAs

• Administrative staff not responsible for student 

activities (e.g., payroll, facilities)

• Clerical staff

• Individual faculty who do not serve as advisors to 

registered student organizations

• Doctors in the Student Health Center or Counselors 

in the Counseling Center, who only provide care to 

individual students



CSA Reporting Exemptions

• Licensed professional mental health counselors.

• Pastoral counselors (employed by a religious organization to provide confidential counseling) and are working within 

the scope of their license or religious assignment.

Although licensed mental health professionals and pastoral counselors are exempt from Clery Act requirements, the 

University encourages such counselors to tell victims about the Confidential Reporting Process, if, in their judgment, it is 

appropriate to discuss crime reporting with this client.

Victims have the option of reporting crimes confidentially to a CSA. This means the University will keep a record that 

a crime occurred but will not publish any identifying information. Reports filed in this manner are counted and 

disclosed in the annual crime statistics.



Review: Who Is a Campus Security Authority?

• CSAs are defined by job function and not by title.

• A CSA is anyone who has significant responsibility for students AND campus activities.

• Examples of CSAs include deans, student housing staff, athletic coaches, and student coordinators and advisors.

• Administrative, clerical staff or faculty positions without responsibility for student activities or advising do not meet the

requirements of a CSA.

• Licensed professional mental health and pastoral counselors are exempt from Clery Act reporting requirements.
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RESPONSIBILITIES & REPORTING

• Overview

• What crimes to report

• Limitations on crimes to report

• Geography of reporting

• How to make a report

• Review



Responsibilities & Reporting Overview

CSAs are responsible for collecting information on and reporting certain crimes that 

crimes that are reported to them by students and employees.

The following slides in this section will help CSAs know what crimes need to be reported and how to report 

them within the provisions of the Clery Act.



What Crimes to Report

What is a CSA required to report?

• Criminal homicide (murder and 

manslaughter)

• Sex offenses: Rape, Fondling, Incest 

and Statutory Rape

• Aggravated assault

• Robbery

• Burglary

• Motor vehicle theft

• Arson

Hate crimes, including any of the crimes listed or any other crime causing bodily injury, if 

motivated by race, gender, gender identity, religion, sexual orientation, ethnicity, national 

origin or disability. As of 2008, please also report hate crimes that involve larceny/theft, 

simple assault, vandalism or intimidation.

Arrests and discipline referrals of students, staff, and faculty for liquor, drug and weapons 

law violations.



Reporting Dating Violence, Domestic Violence, and Stalking

In March 2013, President Obama signed a bill that strengthened the Violence Against Women Act (VAWA). Included in the bill was the Campus Sexual 

Violence Elimination Act (Campus SaVE) that amends the Clery Act to include reporting of the following effective 2014:

1. Dating violence 2. Domestic violence 3. Stalking

The three Clery crimes listed above must be tracked for inclusion in the reporting of Clery crime statistics as of the 2014 Annual Security Report. Work 

with your respective supervisors about any additional reporting of these crimes as there are potential Title IX reporting requirements.

The Annual Security Report must also include updated policy statements to include VAWA requirements addressing UW Sexual Harassment Policy and 

procedures for responding to complaints of sexual harassment.



W hat C rim es to  Report: H azing

The Stop Campus Hazing Act (2024) amended the Clery Act. Hazing incidents reported to a CSA are now counted in campus 

crime statistics, beginning with incidents from January 1, 2025.

What counts as hazing

An intentional, knowing or reckless act against another person, 

whether or not that person is willing, that is part of joining, 

affiliating with or staying in a student organization and that creates a 

risk of physical or psychological injury beyond the normal risk of 

participating.

Student organization includes clubs, teams, fraternities, sororities, 

bands and student government, whether or not the institution 

recognizes the group.

Examples named in the law

• Whipping, beating, striking or electric shocks

• Sleep deprivation, exposure to the elements, confinement or 

extreme calisthenics

• Forced consumption of food, liquid, alcohol or drugs

• Forced or coerced sexual acts

• Threats that put a person in fear of bodily harm

• Any activity that involves breaking criminal law

Report hazing to Campus Safety the same way you report any other Clery crime.



Hazing: UW Policy and How to Report

Washington law (RCW 28B.10.900) also defines hazing. It covers recruitment, initiation, pledging, admission or affiliation 

with a student organization, athletic team or living group. Willingness to participate is not a defense.

Your duty to report

UW employees, including student employees, and 

volunteers must report hazing when they have 

reasonable cause to believe it occurred.

Include: what happened, who was involved, when and where it 

occurred, and whether it is ongoing.

Report at UW Bothell

• Campus Safety: 425-352-5359

• Email: nohazing@uw.edu or uwb-

studentconduct@uw.edu

• Anonymous text: 206-203-3435

• Online form: washington.edu/hazingprevention



Limitations on Crimes to Report

You are required to report on the crimes listed on the previous slides only if they occurred within particular 

geographical areas.

Those areas are:

On-campus
as defined by the Clery Act

Off campus
as defined by the Clery Act



On-Campus Locations Defined

On-campus locations for the UW Bothell/Cascadia College campus includes all buildings and properties 

contiguous with main campus.

On-campus also includes streets, grounds and parking lots within campus boundaries and…

• On-campus housing facilities, even if privately owned or operated.

• Public property adjacent to campus (roads, sidewalks).



Off-Campus Locations Defined

Some off-campus locations are deemed so closely related to the University that crimes at these locations are 

included in campus crime statistics:

Any building or property owned or controlled by the UW that is used in direct support of UW’s 

educational purposes, is frequently used by students and is not “on-campus” property. 



Foreign Locations

Situation Clery Requirements

UW opens and operates a campus in another country. Must report.

Students go abroad for credit in a program not run by UW. No Clery reporting obligations.

UW runs an international program and contracts with an 

international entity to provide services and/or space.

Must report if UW “owns or controls” (e.g., leases) 

international property.



Reporting Exceptions

As a CSA, you DO NOT have to report the following:

• A crime that occurred before the victim came to the University.

• A crime that occurred while the victim was away from campus and not involved in a UW activity (e.g., at 

home during break).



W hat to  D o – O verview

If someone reports a crime to you…

1 Get the facts: Who, what crime, when, where, how, etc.

2 Immediately report all Clery Act crimes to the Campus Safety Department so the campus can comply with timely 

warning policies and maintain accurate crime statistics for the Annual Security Report.

3 Inform victims of their options, including confidential reporting and offering referrals to resources (e.g., campus 

assistance programs or a counseling or advocacy service, if appropriate).



What to Do – Getting the Facts

Important questions to ask:

• Is a violent crime in progress? If so, call the police immediately.

• Has the victim sought or is the victim in need of services?

• What happened? How, when and where? Is there an identified suspect?

• Has the incident already been reported to the police or another CSA?

• Does the victim prefer to remain anonymous?



W hat to  D o – Reporting  to  C am pus Safety

Complete a Crime Report Form (available online).

• Describe the incident/crime as completely and accurately as you can.

• You do not need to make a judgment about or investigate what happened, just get the facts as they are 

reported to you.

Note: If the victim reports a crime to you, but wishes to remain anonymous, you still need to submit a Crime Report 

Form, but you do not need to identify the victim.



H ow to  C om plete the C SA  C rim e Reporting  Form

Filling out the Crime Report Form

• Answering questions on the form will help determine the correct crime category. Even if you are unsure 

that you checked the correct crime, Campus Safety will review your answers and determine the correct 

category from the info you provide.

• Write a brief description of the incident.

Timely reporting is critical!



What to Do – Reporting Flow

Does the incident fall within the purview of Clery Act crimes?

Yes

Did the incident occur on campus or somewhere closely related to the University?

Yes

Get the facts

REPORT THE INCIDENT

Complete a crime reporting/incident form

In every case

Inform the student of available 

medical treatment.

Offer referrals to campus 

assisted programs and/or 

counseling services if 

appropriate.

A “no” to either question leads here. So 

does a completed report.



C rim e Report Form

The Crime Report Form is available online.

You will need to fill out a separate form for each crime reported to 

you.
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REVIEW & GUIDANCE

• Review

• Resources



CSA Training – Key Takeaways

• The Clery Act requires institutions of higher education receiving federal financial aid to report specific crime statistics 

and provide safety and crime information to members of the campus community.

• Each campus is responsible for establishing appropriate procedures to implement these requirements.

• A Campus Security Authority (CSA) is anyone who has significant responsibility for student AND campus activities.

• CSAs are required to: get the facts, report all Clery-related crimes, including hazing, to the Campus Safety Department, 

inform victims of confidential reporting options and offer referrals to resources.

• Accurate, timely CSA reporting supports campus safety and the institution's compliance with federal law.



Resources for C SAs

Campus Safety Department

www.uwb.edu/safety

U.S. Dept. of Education Clery Act Appendix for the FSA Handbook

fsapartners.ed.gov (search “Clery Act Appendix”)

UW’s current Annual Security and Fire Safety Report, and Drug-Free Schools Act Information

www.uwb.edu/safety/clery

https://www.uwb.edu/safety
https://www.uwb.edu/safety/clery


TH AN K YO U!
…for your participation in the CSA training program.

Please be sure to take the one-question quiz to attest to the completion of this 

training before logging out.
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